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Introduction

This document outlines the process of converting a spreadsheet containing a user's record collection 
to a plain text “vertical bar” deliminated file for use with the Vinyl Resurgence site. The software used 
will be the OpenOffice.org suite available for download free at http://www.openoffice.org. 

The tutorial/help language used in this document assumes you have a working knowledge of your 
spreadsheet program. 

If you need any other assistance, please don't hesitate to contact us at staff-
admins@vinylresurgence.com

The Preparation Process

Step 1: Open your pre-existing spreadsheet document containing your record collection.
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Fig 1.0

Step 2: Now open a new (blank) document to copy and paste columns of information from your 
existing spreadsheet. As your spreadsheet probably contains more information that is needed/allowed 
for importation, we need to create the new sheet that only contains the allowed/relevant data.

The columns of data we need to copy to the new (currently blank) sheet are (in this order!) Album, 
Artist, Year, Catalogue Number (RIN), and optionally Notes.

Step3: Start by selecting the entire Album column and then selecting Edit, then Copy from the Toolbar 
menu (at the top of the spreadsheet program).

Then, go to your new sheet you've opened and paste the data you've copied into the first column in 
the new spreadsheet by viewing that sheet, clicking on the very first cell in the very first column and 
selecting Edit and Paste from the Toolbar menu. Note: Do not include the header row! (e.g. the rows 
that say “Album”, and “Artist”, “Year”, etc.)

Fig. 1.1 Your new spreadsheet should look like this.

Step 4: Now we need to add the rest of our collection information to the new spreadsheet. Go back to 
your pre-existing record collection spreadsheet and copy the artist column. Go to your new 
spreadsheet and paste that information into the very next column (starting at the first cell) using the 
process explained above.

Continue this process for the rest of the information needed (Year, Catalogue Number, and optionally 
Notes).
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Fig 1.2 Your completed spreadsheet should look like the above image. No other information should be 
included in the spreadsheet. Caution: The rows created in the new spreadsheet should display the 
correct information (e.g. If you look at row 10, “The Holy Land” matches with artist “Johnny Cash” and 
year “1969”, etc).

Step 5: Now please save your new spreadsheet as a plain-text CSV (comma-separated-file) by selecting 
File → Save As from the Toolbar menu.

Fig 1.3 The file type was changed to “Text CSV (.csv)” as shown above and saved to the desktop. If you 
are met with a prompt about format errors, just proceed in the desired (CSV) format.

After hitting “OK”, you should be met with an option window. On this window, change the “Field 
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delimiter” option to a vertical bar “|” and erase the “Text delimiter” character and press “OK”.

Fig 1.4 The option window with the correct option applied.

Step 6: Now open the file you've just created with your favorite text-editor (Window's Notepad, etc) 
to view the raw text. In the document, select Edit → Select All. Then, select Edit → Copy from the 
Toolbar menu to copy the text to your computer's clipboard. 

Fig 1.5 I've selected and copied all of the text. You can see one record per line and the fields separated 
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by a vertical bar, “I”.

The Import Process

Step 1: With the data you've copied still on your clipboard, open up your favorite web-browser and go 
to http://www.vinylresurgence.com and make sure you're logged in. After you've logged in, travel to 
the collections importer page located at: http://www.vinylresurgence.com/collection_importer.php.
From there, the rest of the process is simple.  Just paste the text you've copied from the text 
document into the large box on the site.

Fig 2.0 Our data as pasted into the Collection Importer.

Step 2: Press “Import Collection” and wait for the import process to finish. After the import process 
has finished, view the ouput. You should see your list of records with an accompanying message that 
reads, “Record imported successfully.”
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Fig 2.1 Every record imported successfully.

If you see any error messages, you will have to review the data you've attempted to import and search 
for the cause of the error. Sources of error could be missing fields, invalid characters (e.g. any extra 
vertical  bars will cause the import to fail or drastically error), or any number of causes. If you can't 
find out the cause, and only have a few remaining records to import, you could always add them one-
at-time using the normal method (http://www.vinylresurgence.com/collections.php?addrec).

Note: Do not attempt to re-import any records that have been successfully imported after you've 
experienced failures --they will become duplicates. Instead of starting from scratch, you could go back 
to your new spreadsheet and delete the records that imported successfully and start the preparation 
process again from Step 5.

Wrap-up

We hope you've found this tutorial helpful and have had a positive experience importing your records. 
If you have any feedback reguarding the import process, please don't hesitate to e-mail us using the 
email addrress listed above. 

Additionally, if you need further help, please contact us using the e-mail address listed above.
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